YTBEPX/IEHbI
nprKazomM MuUHHUCTEpCTBA
TpyJia ¥ COLMAIbLHOM 3alIUThI
Poccuiickon denepanuu

oT «15» centsaops 2021 r. Ne 6321

Pexomenaanuu no yuery
MHUKPONOBPEKACHUN (MUKPOTPAaBM) pa00OTHUKOB

[. O0mme mosoKeHus

1. HacTosiiie peKOMEHIalUh MO0 YYEeTy MHKPOIOBPEXKICHUN (MHKPOTPABM)
paboTHUKOB (masiee — Pexkomenpanuu) pa3paboTaHbl B IEISAX OKa3aHUS COJICUCTBUA
paboroaaresiiM B UCHOJHEHUU TpeOoBaHuii crarer 214, 216, 226 paznena X Tpyaosoro
kozekca Poccuiickoii @enepanun (Codpanue 3akoHomarenbcTBa Poccuiickoit denepanumu,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139), coBepIICHCTBOBaHHUS BHYTPSHHHUX IPOIIECCOB
VIpaBJICHUS OXpaHOW TpyJla B OpraHu3allud, NOPEayNpekaACHUs MPOU3BOJICTBEHHOIO
TpaBMaTU3Ma U HE COJIEPKAT 00s13aTeIbHBIX TPEOOBAHUIA.

2. Y4eT  MUKpPONOBPEXKIECHUUA  (MHKPOTpaBM) paOOTHUKOB  PEKOMEHIYETCS
OCYIIECTBIISITH TTOCPEACTBOM cOOpa U perucTparuu HHPOpMaluu 0 MUKPOIIOBPEKICHUSIX
(MuUKpOTpaBMax).

Yyer MHKpONOBpEXACHUN (MUKPOTpaBM) PAaOOTHUKOB TMO3BOJUT PAOOTONATEIIO
MOBBICUTH A((PEKTUBHOCTh B MPOBEACHUM CHUCTEMHBIX MEPOIPHUSATUNA IO YIPaBICHUIO
MpoECCUOHAILHBIMU PUCKAMU, CBS3aHHBIX C BBISIBICEHHEM OMACHOCTEH, OILIEHKOU
U CHUKEHUEM YPOBHEW MpodeCCUOHAIBHBIX PUCKOB, 00ECIICYEHUN YITYUIIICHHUS YCIOBUM
1 OXpaHbl TPy/a.

VYdeT MUKpONOBpEKACHNH (MUKPOTpPaBM) paOOTHUKOB OCYIIECTBIISIETCS padoToAaTeneM
CaMOCTOSITENIbHO MCXO/IA U3 CIelM(PUKU CBOCH NeATeIbHOCTH, JOCTHKEHUN COBPEMEHHOM
HayKU ¥ HAaWJIY4IlUX PAKTHUK, TPUHATHIX Ha ce0s1 00513aTENIbCTB.

3.B mensx ydera W pacCMOTpPEHHUSI OOCTOSTEILCTB M TPUYMH, MPUBEIIIUX
K BO3HUKHOBEHUIO MHUKPOTOBPEKICHUN (MUKPOTpPaBM) PAOOTHHUKOB, MPEAYIPEKICHHUS
MPOU3BOICTBEHHOTO TPaBMaTU3Ma, pab0TOIATEII0 PEKOMEH Ty EeTCSI:

YTBEPAUTH JOKATHHHIM HOPMATHUBHBIM aKTOM MOPSAOK ydeTa MUKPOMOBPEKICHUN
(MuUKpOTpaBM) pPaOOTHUKOB, C YYETOM OCOOEHHOCTEH OpPraHU3aIMOHHOW CTPYKTYPBHI,
cnenu@uKy, xapakTepa MPOU3BOIACTBEHHON NEATETLHOCTH, MPUHSATHIM C COOJO/IEHUEM
ycTaHOBJIEHHOTO ctatheit 372 TpynoBoro kojekca Poccuiickoit @enepanmu (CoOpanue
3akoHomarenbcTBa Poccuiickoit ®enmepammu, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878)
MOpsiJIKa ydyeTa MHEHHS TPEJCTABUTEIHLHOTO OpraHa paOOTHUKOB (MIPU HAJIMYHUHM TaKOTO
MPEACTABUTENBHOTO OPraHa);

OpraHU30BaTh  O3HAKOMJIEHHE  JOJ/DKHOCTHBIX JIMIl C  TOPSAJKOM  yd4eTa
MUKPOIIOBPEKICHUHN (MUKPOTpPaBM) PaOOTHUKOB;

opraHu3oBath MHGOPMHUPOBaHHE PAOOTHUKOB O JEHCTBUAX MNPU MOJIYYCHHUH
MUKPOTOBPEXKIEHUS (MUKPOTPABMBI);
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OpraHU30BaTh PACCMOTPEHUE OOCTOSITENIbCTB, BBISIBIICHWE MPUYMH, MPUBOJSIIUX
K MHKPOIMOBPESXKIACHUSIM (MHKpPOTpaBMaMm) pabOTHUKOB, M (UKCALUIO PE3yIbTaTOB
paccmoTpenusi B CrpaBKe O pPacCMOTPEHUH OOCTOSITENIBCTB W TPHYMH, TPUBEAIINAX
K BO3HUKHOBCHHIO MHUKPOIIOBPEKICHUS (MUKPOTPaBMBI) pabOTHHKA, (PEKOMEHIYEMBbIit
oOpaser nmpuBeAcH B NpuiokeHHH Ne 1 K HacTosSmuM PexkoMeHIAIUsM) WA HHOM
oTpe/ieieHHOM paboTo/aTeNieM TOKYMEHTE, COJIEpKalleM, B TOM YHCIIe PEKOMEHTyeMble
CBEJIEHUS, OTpakeHHbIE B CIIPABKE O pACCMOTPEHUU OOCTOATENBCTB U PUYNH, TPUBEIINX
K BOBHUKHOBEHHIO MUKPOTIOBPEXACHUS (MUKPOTpaBMbI) paboTHUKA (Hanee — CripaBka);

00eCIeYnTh JOCTYITHOCTh B OpraHU3aIiK (CTPYKTYPHBIX MOJIpa3/IeICHUAX) OaHKa
CripaBku B AJIEKTPOHHOM BHUJIE WM Ha OyMa>KHOM HOCHUTEJIE;

OpraHU30BaTh PETUCTPALMIO MPOUCIICIIINX MHUKPOMOBPEKICHUN (MUKPOTPABM)
B JKypHane yuera MHKPONOBPESKACHUH (MHKPOTpPaBM) PaOOTHHUKOB (PEKOMEHIYEMBbIit
oOpaszer] mpuBeneH B mpwioxkeHud Ne 2 K HacTosmuM PexoMmeHmanusM) Wi HHOM
ONpENEICHHOM padOTOaaTENEM JOKYMEHTE, COAEpPKalIEM, B TOM YHCIIE PEKOMEHyEeMbIe
CBEJIEHUs, OTpakeHHbIE B JKypHase yueTa MUKpOIOBPEXKIEHNS (MUKPOTPAaBM) paOOTHUKOB
(manee — XKypnan);

YCTaHOBHUTB MECTO U CPOKM XpaHeHus CripaBku u JKypHaina. PekoMeH10BaHHBIN CPOK
xpanenus CrpaBku u JKypHana cocraBiser He MeHee | rona.

4. CocraBnenne CnpaBku u BeneHue JKypHalma MOXKET OCYUIECTBISATHCSA
B 3JIEKTPOHHOM BHUJE C HCIOJIb30BAaHUEM 3JIEKTPOHHOW MOANMCH WM JIFOOOrO JIPyroro
crocoba B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu, m03BOJSIOLIETO
UACHTU(PUIUPOBATH JIUYHOCTh pabOTHHUKA, cocTaBuBIIEro CIpaBKy U OCYIIECTBIISIOLIETO
BeaeHue JKypHana.

I1. PexomeHmyeMbIil MOPSAIOK yueTa MUKPOTIOBPEKIEHUN (MUKPOTPABM)

5. OcHOBaHUEM [JIsl PETUCTPAIIMM MUKPOMOBPEXKACHUS (MUKPOTPABMbI) pabOTHUKA
U PACCMOTPEHHsI 0OCTOSITENLCTB M MIPUUYWH, MIPUBEAIINX K €r0 BOSHUKHOBEHUIO, SIBIISICTCS
oOpalieHue TOCTPaJaBIIEr0 K CBOEMY HEMOCPEACTBEHHOMY WIIM BBIMIECTOSIIEMY
PYKOBOJUTENIO, pab0oTOAATENIO (€0 MPEACTABUTEN0)! (1a1ee — ONOBEIAEMOE JIUIIO).

[Ipu oOpamieHny TOCTpanaBIIETO0 K MEIUIMHCKOMY paOOTHHKY OpraHH3aIiH,
MOCJIETHEMY PEKOMEHAYETCS COOOIIATh O MUKPOIIOBPEXKACHUHN (MUKPOTPaBME) pabOTHUKA
OTIOBEIIAEMOMY JTHILY.

6. OnoBemaeMoMy JHIly MOCJIE MOJy4eHUsS HUHGPOPMALMU O MHUKPOIOBPEKICHUU
(MHKpOTpaBMe) pabOTHUKA peKOMEHAYEeTCs] yOSIUTHCS B TOM, UTO IOCTPaiaBlIeMy OKa3aHa
HEOoOX0/IMMast repBast IOMOIIb U (MJIH) MEUIIMHCKAS TOMOIITb.

7. OnoBemaeMoMy JIMIly PEKOMEHIYETCS He3aMeUIMTEIbHO HH(OPMHUPOBATH
J00BIM OOIIETOCTYITHBIM CIOCOOOM CHELMAIMCTa M0 OXpaHe TPy/la WK JIMIO, HA3HAYEHHOE
OTBETCTBEHHBIM 32 OPTaHU3ALMI0 pabOTHI 10 OXpaHE Tpyda MPUKa30M (PacropsKEHUEM )
paboTonaresnisa, WKW APYroro YyMOJHOMOYEHHOIo paboTojaresieM padOTHUKa (nanee —
YIOJHOMOYECHHOE JIUII0), 0 MUKPOTIOBPEKICHUU (MUKPOTPAaBME) paOOTHHKA.

[Tpu unopMHUpOBaHUH YIIOTHOMOYSHHOTO JIMIIA PEKOMEHIYETCSI COOOIIATh:

! Yacts 3 crateu 226 Tpynosoro koxekca Poccuiickoit ®eneparuu (Cobpanue 3akoHomaTenscTsa Poceuiickoit ®eneparum,
2002, Ne 1, cr. 3; 2021, Ne 27, cT. 5139).
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(amMunio, UMs, OTYECTBO (MPU HAIMYMH) NOCTPAAABILEro pabOTHUKA, JOHKHOCTD,
CTPYKTYPHOE MOAPA3ACIICHUE;

MECTO, ATy U BpeMs NOJIy4YeHUs1 pa0OTHUKOM MUKPOIOBPEXACHUS (MUKPOTPABMBI);

xapakrtep (ONMMCaHuEe) MUKPOTPABMBI;

KpaTkytro  uHpoOpMamuio 00  OOCTOSTENbCTBAX  IMOJMY4YEHUS  PaOOTHUKOM
MUKPOIOBPEXICHUS (MUKPOTPABMBI).

8. Ilpu nmony4yennn nHPOpMaIK O MUKPOTIOBPEXKICHUHU (MUKPOTpaBME) pabOTHUKA
YIOJIHOMOYEHHOMY JIMIy PEKOMEHAYETCS PacCMOTPETh OOCTOSATENbCTBA M MPUYMHBI,
IpUBEJIINE K €€ BOSHUKHOBEHHUIO, B CPOK 110 3 KaJeHAapHbIX JHEH. [Ipy BOZHUKHOBEHUU
OOCTOATENBCTB, OOBEKTUBHO MPENATCTBYIOIIMX 3aBEPUICHUI0 B YKa3aHHBIA CpPOK
pacCMOTpEeHHsI  OOCTOSATENbCTB M INPUYMH, MNPUBEAIIMX K  BO3HUKHOBEHHIO
MUKPOIIOBPEXKICHHUS (MUKPOTPABMbI) paOOTHUKA, B TOM YHCIIE 10 MPUYUHE OTCYTCTBHS
OOBSICHEHHSI TTOCTPAAABILEr0 pabOTHUKA, PEKOMEHAYETCSl MPOJUIMTh CPOK PACCMOTPEHUS
00CTOSITEILCTB M MPUYUH, TMPUBEAIIMX K BO3HUKHOBEHHIO MUKPOIOBPEKICHUS
(MUKpOTpaBMbI) pabOTHHKA, HO HE 00Jiee UeM Ha 2 KaJICHAAPHBIX JHS.

[Ipn paccMoTpeHUMH OOCTOSITENBCTB M MPUYMH, NPHUBEAIINX K BO3HUKHOBEHHUIO
MHUKPOIIOBPEXACHUS (MUKPOTPABMbI) paOOTHUKA, YIIOJIHOMOYEHHOMY JIUILY LIEJIECO00pa3HO
3anpocuTh OOBACHEHHE MOCTPAAAaBIIEr0 pabOTHUKA 00 YKa3aHHBIX OOCTOSITENIbCTBAX,
JOOBIM JJOCTYITHBIM CIIOCOOOM, OITPEIEIEHHBIM pad0TOAATENIEM, a TAKIKE IPOBECTH OCMOTP
Mecta mnpoucuiecTBusA. Ilpy HEOOXOAMMOCTH K PACCMOTPEHHUIO OOCTOSATENHCTB
U TIPUYHH, IPUBEAINX K BOSHUKHOBEHHIO MUKPOIIOBPEKIACHUM (MUKPOTpaBM) pabOTHUKA,
IIPUBJIEKAECTCA OIOBEIIAEMOE JIMIO, PYKOBOAUTENb CTPYKTYPHOTO IOAPA3ACIICHHUS,
IIPOBOJIUTCS OIPOC OYEBU/ILIEB.

9. PaboTHUMK uMeeT MpaBO Ha JMYHOE YydyacTUE WM Y4yacTHE 4Yepe3 CBOHUX
IpeJCTaBUTENIed B PACCMOTPEHHUHM NPUYUMH M OOCTOATEIBCTB COOBITUM, MPUBEIIINX
K BO3HMKHOBEHUIO MUKPOIIOBPEXKIEHHH (MUKPOTpPaBM)Z,

PaboTonaTento pekoMeHIyeTcsl MPUBJIEKATh NOCTPAAABLIEro pabOTHUKA JIMYHO WM
yepe3 CBOMX MpEJCTaBUTENIEH, BKIIIOYas MPEACTABUTENEH BBIOOPHOTO opraHa NEPBUYHOM
po¢)COI03HON OpraHU3allih, K PACCMOTPEHUIO OOCTOSITEILCTB M NMPUYUH, MPUBEAIINX
K BO3HMKHOBEHHIO MUKPOMOBPEXKICHUS (MUKPOTPAaBMbI), a TaKKE€ O3HAKOMUTb €ro C
pe3yiabTaTaMu YKa3aHHOTO PACCMOTPEHUS.

10. YnonHOMOYEHHOMY JIMILY IO Pe3yJibTaTaM JCHCTBUM, IPOBEIEHHBIX B COOTBETCTBUU
C MyHKTOM 8 HacTosmux PekoMmeHnnanmii, pekoMeHyeTcst cocTaBisaTh CIpaBKy.

11. YnonHOMOYEHHOMY JIMIly pEKOMEHAyeTcsi oOecrneuyuBaTh PErHCcTpaIio
B JKypHane COOTBETCTBYIOIIMX CBEJIEHUW, a TaKXe C Y4YaCTHUEM pPYKOBOAMTEI
CTPYKTYPHOTO MOApa3/eieHHs MOCTPagaBIIero paboTHUKa (POPMUPOBAHUE MEPONPUATUI
10 YCTPAHEHUIO IPUYHH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOITOBPEXICHUI (MUKPOTPABM).

[Ipy NOArOTOBKE TMEpeYHs COOTBETCTBYIOIUMX MEPONPUATHNA PEKOMEHYETCS
YUUTHIBATh:

O00CTOSITENBCTBA TMOJYYEHUSI MHUKPOIMOBPEXKACHUS (MUKPOTPAaBMbI), BKIIIOUas
UCIIOJIb3yeMble 00OpYyJI0BAHHME, UHCTPYMEHTBI, MaTepualbl U ChIpbE, MPUEMbI PAOOTHI,
YCIIOBUSI TPYAQ, U BO3MOKHOCTh X BOCHPOM3BEACHUS B CXOXKHUX CUTYalMSIX WM HA JPYTHX

2 A63an apeHanuateiii wactu 1 cratem 216 Tpymosoro komekca Poccmiickoit @exmepanun (CoOpaHue 3akOHOAATENbCTBA
Poccwiickoit @exeparuu, 2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139).



pabounx MecTax;

OpraHM3allMOHHBIE HEJOCTAaTKH B (DYHKIMOHHUPOBAHUH CUCTEMBI YIPABICHUS
OXpaHOU TPY/a;

¢usznyeckoe COCTOSIHHE PaOOTHUKA B MOMEHT IOJIyYE€HHS MHUKPOIOBPEKICHUS
(MUKpPOTpaBMBI);

MEpBI IO KOHTPOJTIO;

MEXaHU3Mbl OLEHKH J(P(EKTUBHOCTH MEp IO KOHTPOJIIO U  peanu3aliu
Ipo(UIAKTHIECKUX MEPOIIPUSITHH.



[Tpunoxxenue Ne 1
K PekomeHganusm 1o yuery
MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEP KICHHBIM ITPUKA30M
MunucTepcTBa TpyAa U COLUATBLHON 3alUThI
Poccuiickoit ®enepanuun
oT «15» centsa6ps 2021 Ne 6321

PexomeHntyeMblit 0O6paszerlt

Cnpaska
0 pacCMOTPEeHUM NPUYMH U 00CTOSATEIbCTB, IPUBEIIINX K BOSHUKHOBEHUIO
MHMKPONOBpeXAeHUs] (MUKPOTPaBMbI) pA00OTHHKA

[TocTpanaBmmii pabOTHUK

(bamuust, uMst, 0TYECTBO (TIPU HATMYHH), TOJ POKIACHHUSI, TOKHOCTD, CTPYKTYPHOE MOApa3aeeHue, CTax paboThl
10 CHEeUAaNbHOCTH)

Mecto nonyudeHnus pabOTHUKOM MHKPOIIOBPEKACHHS (MUKPOTPABMBI):

Hata, Bpemsi nojayueHus pabOTHUKOM MHUKPOIIOBPEXACHHS (MUKPOTPABMBI):

JIelicTBHS IO OKA3aHUIO MEPBOM MOMOILIN:

Xapaxkrep (OnrucaHne) MUKPOTPABMBI

OO0cToATENLCTBA:
(u3n0XeHne 00CTOATENBCTB MOIyYeHUS! paOOTHUKOM MHKPOIIOBPEKAEHHS (MUKPOTPABMBI)

[TpuuuHbI, MPUBEIIINE K MUKPOIIOBPEKICHHIO (MUKPOTPAaBME):

(Yka3aTp BBISBICHHBIC IPUIHHBI)

[IpemmokeHuss TO  YCTPAHEHHIO TMPUYMH, NPUBEIAIIUX K  MHUKPOMOBPEXKICHHIO
(MHKpOTpaBMe):

HOI[HI/ICI: YIIOJIHOMOYCHHOTO JIMI[a

(bamunist, ”HULIAAIBL, TOJDKHOCTb, JaTa)



[Tpunoxenune Ne 2

K PekomeHganusm 1o yuery
MHUKPOIIOBPEXKICHUH (MUKPOTPaBM)
pabOTHUKOB, YTBEPKICHHBIM MTPUKA30M
MunucTepcTBa TpyAa U COLUAIBLHON 3aIUThI

Poccuiickoit ®enepanuun

oT «15» centsa6ps 2021 Ne 6321

PexomeHntyeMblii 0Opasert

KypHaj yuera MUKPONOBpeKACHUN (MUKPOTPAaBM) pa00OTHUKOB

JlaTa Hauana Benenus KypHana

(HaMMeHOBaHHE OpTaHHU3AIIHN)

[ara okonuanus Benenus JKypHana

Kpartkue
MecTo, 1aTa u P DdPUO
[0)7 (0] o006cToATeILCTBA MpuunHb!
BpeMs HocaeacTeus JIHHA,
NnocTpajgaBIero NOJTyYeHHsI MHKPOIOB- XapakTep
o TOJTyYeHHsI HHSATBIE MHKpPOIOBpe- OJIZKHOCTH
Ne I
paboTHHKa, PadOTHUKOM pexIeHust (onucaHue)
Vit MHKpPOMNOBpe- MepBbI JKIEeHHS NPOU3BO-
JOJ2KHOCTD, MHKpONOBpe- (MHKpo- MHKPOTPaBMBI
IKICHHUS (MHKPOTpPaBMBbI) JMBIIET0
noapasjejieHue JKIeHHSI TPaBMbl)
(MHKPOTpPaBMBbI) 3aMmMuch
(MHKPOTpPaBMBbI)
1 2 3 4 5 6 7 8 9




